
Emeril’s Culinary Garden & Teaching Kitchen / Appendix / Readiness and Development Tools 795

HOW TO USE THE SCHOOL PARTNER BUDGET TEMPLATE:

The School Partner Budget Template is the excel spreadsheet budgeting 
tool provided to schools during the application process to help project 
expenses associated with implementing Emeril’s Culinary Garden & 
Teaching Kitchen. The School Partner Budget Template includes the 
following worksheet tabs:

•  Overview: An overview of how to complete the Budget Template,
what are considered allowable costs and helpful information for
completing the budget.

• �Budget Cover Sheet: A 5 year budget for school partners
•  Garden Worksheet: A budgeting tool for school gardens that lists sample

items for capital and program expenses.
• �Kitchen Worksheet: A budgeting tool for teaching kitchens that lists

sample items for capital and program expenses.
•  Budget Report: A report form to compare your annual program budget to

actual expenses. This reporting form should be submitted every year with
the School Partner Report Card.

BUDGET REPORT

At the end of every school year, use the budget template to report on 
all project activities completed to date with Emeril’s Culinary Garden 
& Teaching Kitchen grant funds, and compare actual expenditures of 
foundation funds to your approved project budget. Please indicate any 
amount of grant funds that remain unspent at the end of the reporting 
period. If you have questions about how to complete the Budget Template 
and Budget Report, please contact the foundation program manager at 
504-212-2222 or programs@emeril.org

Remember—funding must  
be used for activites associated with 
your scope of work and may not be 

used for un-authorized expenses. Staff 
salaries should reflect the proportion 

of an individual’s time that will be spent 
administering the program. 

BUDGET TEMPLATE & REPORT

Item

Description

YR 1  
YR 2 

YR 3 
YR 4 

YR 5 

Garden Instructor

Assume one instructor (at xx hours per week with benefits, if applicable) 

Kitchen Instructor

Assume one instructor (at xx hours per week with benefits, if applicable) 

Support staffSupport staff
TOTAL PERSONNEL

-
$     

     

-
$     

     

-
$     

     

-
$     

     

-
$     

     

Garden Classroom and Build Out

Assumes cost to renovate existing school garden 

-
$                       

-
$     

     

Garden Tools & Equip

Assumes cost of purchasing additional garden tools 

-
$                       

-
$     

     

-
$     

     

-
$     

     

-
$     

     

 

TOTAL GARDEN

-
$                       

-
$     

     

-
$     

     

-
$     

     

-
$     

     

Kitchen Classroom and Build Out

Assumes construction cost of $150 / 1500 sq ft and Build Out Costs 

-
$                       

-
$     

     

Kitchen Tools & Equipment

 Assumes cost of kitchen tools and equipment to house teaching kitchen  

-
$                       

-
$               

-
$ 

     

-
$                   

-
$                  

TOTAL KITCHEN

-
$                       

-
$                 

-
$                      

-
$                      

-
$                   

TOTAL CAPITAL IMPROVEMENTS (GARDEN & KITCHEN)

-
$                       

-
$                      

-
$                      

-
$                      

-
$                    

Community Garden Events

Assumes costs for one garden community event per year 

-
$                       

-
$                      

-
$                      

-
$                      

-
$                      

Outdoor Classroom Supplies

Assumes cost for garden supplies for 18 lessons per grade per year 

-
$                       

-
$                      

-
$                      

-
$                      

-
$                      

Community Kitchen Events

Assumes one grade level community kitchen event per year for every grade and one school-wide community kitchen event 

-
$                       

-
$                      

-
$                      

-
$                      

-
$                      

Food Expenses and Supplies

Assumes food costs for 18 cooking lessons per grade, per year

-
$                       

-
$                      

-
$                      

-
$                      

-
$                     

Travel

Assumes cost of local travel for field trips or program related activities (reimbursed at the current IRS rate / school approved rate)

Training  / Professional Development

Assumes cost to send 50 teachers and staff to two PD days per year (cost of substitutes etc)

Office Supplies

Assumes cost of office supplies for garden and kitchen instructor

Prining/copying

Assumes cost of printing lesson plans for instruction

Marketing Materials

Assume cost of promotional materials for family & community events and/or press events 

Contract Labor & Maintenance

Assumes cost of summer garden maintence and professional fees for construction and/or renovation costs

TOTAL PROGRAM

-
$                       

-
$                      

-
$                      

-
$               

-
$            

TOTAL BUDGET

-
$                       

-
$                      

-
$                      

-
$                      

-
$                  

MAXIMUM GRANT AMOUNT

300,000.00
$          

50,000.00
$           

50,000.00
$           

50,000.00
$           

50,000.00
$         

BALANCE FOR SCHOOL PARTNERS TO FUNDRAISE

(300,000.00)

$         

(50,000.00)

$          

(50,000.00)

$          

(50,000.00)

$          

(50,000.00)

$          

EMERIL'S CULINARY GARDEN & TEACHING KITCHEN BUDGET TEMPLATE 

How to complete this Budget Cover Sheet:

Step 1. Complete the shaded  portion of Section 1 - Personnel on the Budget Cover Sheet

Step 2. Complete the garden worksheet tab following each of the section instructions within the worksheet. Your totals will populate into this budget cover sheet.

Step 3. Complete the kitchen worksheet tab following each of the section instructions within the worksheet. Your totals will populate into this budget cover sheet.

Step 4. Complete the shaded  portion of Section 4 - Program (lines 36 - 41) on the Budget Cover Sheet.

Step 5. Review the budget cover sheet and fill in any missing data that did not populate from the Garden and Kitchen Worksheets.

Step 5. Save spreadsheet and email to Katie Mularz at Kmularz@emeril.org

If necessary, change the descriptions  for the cost assumptions to reflect your budget and market research that your school performed for this grant and the program. Please provide notes for any items with a zero amount in the budget.

Remember - funding must be used for activites associated with the scope of work and may not be used for un-authorized expenses. Staff salaries should reflect the proportion of an individual’s time that will be spent administering the program. 

Section 1 - PERSONNEL EXPENSES - enter data directly into cells

Section 2 - GARDEN CAPITAL IMPROVEMENTS - data calculated from Garden Worsheet tab
Section 3 - KITCHEN CAPITAL IMPROVEMENTS - data calculated from Kitchen Worksheet tabSection 4 - PROGRAM EXPENSES - enter data directly into cells

Notes:

Item

Description

YR 1  
YR 2 

YR 3 
YR 4 

YR 5 

Garden Instructor

Assume one instructor (at xx hours per week with benefits, if applicable) 

Kitchen Instructor

Assume one instructor (at xx hours per week with benefits, if applicable) 

Support staffSupport staff

TOTAL PERSONNEL

-
$                       

-
$                      

-
$                      

-
$                      

-
$                      

Garden Classroom and Build Out

Assumes cost to renovate existing school garden 

-
$                       

-
$                      

Garden Tools & Equip

Assumes cost of purchasing additional garden tools 

-
$                       

-
$                      

-
$                      

-
$                   

-
$                   

 

TOTAL GARDEN

-
$                       

-
$                      

-
$                      

-
$                     

-
$                     

Kitchen Classroom and Build Out

Assumes construction cost of $150 / 1500 sq ft and Build Out Costs 

-
$           

-
$                 

Kitchen Tools & Equipment

 Assumes cost of kitchen tools and equipment to house teaching kitchen  

-
$           

-
$                 

-
$           

-
$                

-
$           

TOTAL KITCHEN

-
$           

-
$                

-
$ 

     
-

$               
-

$          

TOTAL CAPITAL IMPROVEMENTS (GARDEN & KITCHEN)

-
$           

-
$                 

-
$           

-
$                

-
$           

Community Garden Events

Assumes costs for one garden community event per year 

-
$           

-
$                 

-
$           

-
$                

-
$           

Outdoor Classroom Supplies

Assumes cost for garden supplies for 18 lessons per grade per year 

-
$           

-
$                 

-
$ 

      
-

$               
-

$           

Community Kitchen Events

Assumes one grade level community kitchen event per year for every grade and one school-wide community kitchen event 

-
$                   

-
$                    

-
$                   

-
$                   

-
$           

Food Expenses and Supplies

Assumes food costs for 18 cooking lessons per grade, per year

-
$                   

-
$                    

-
$                   

-
$                   

-
$           

Travel

Assumes cost of local travel for field trips or program related activities (reimbursed at the current IRS rate / school approved rate)

Training  / Professional Development

Assumes cost to send 50 teachers and staff to two PD days per year (cost of substitutes etc)

Office Supplies

Assumes cost of office supplies for garden and kitchen instructor

Prining/copying

Assumes cost of printing lesson plans for instruction

Marketing Materials

Assume cost of promotional materials for family & community events and/or press events 

Contract Labor & Maintenance

Assumes cost of summer garden maintence and professional fees for construction and/or renovation costs

TOTAL PROGRAM

-
$           

-
$                

-
$          

-
$               

-
$          

TOTAL BUDGET

-
$               

-
$                  

-
$          

-
$               

-
$            

MAXIMUM GRANT AMOUNT

300,000.00
$       

50,000.00
$         

50,000.00
$      

50,000.00
$      

50,000.00
$      

BALANCE FOR SCHOOL PARTNERS TO FUNDRAISE

(300,000.00)
$       

(50,000.00)
$        

(50,000.00)
$   

(50,000.00)
$       

(50,000.00)
$       

EMERIL'S CULINARY GARDEN & TEACHING KITCHEN BUDGET TEMPLATE 

How to complete this Budget Cover Sheet:
Step 1. Complete the shaded  portion of Section 1 - Personnel on the Budget Cover Sheet

Step 2. Complete the garden worksheet tab following each of the section instructions within the worksheet. Your totals will populate into this budget cover sheet.

Step 3. Complete the kitchen worksheet tab following each of the section instructions within the worksheet. Your totals will populate into this budget cover sheet.

Step 4. Complete the shaded  portion of Section 4 - Program (lines 36 - 41) on the Budget Cover Sheet.

Step 5. Review the budget cover sheet and fill in any missing data that did not populate from the Garden and Kitchen Worksheets.

Step 5. Save spreadsheet and email to Katie Mularz at Kmularz@emeril.org

If necessary, change the descriptions  for the cost assumptions to reflect your budget and market research that your school performed for this grant and the program. Please provide notes for any items with a zero amount in the budget.

Remember - funding must be used for activites associated with the scope of work and may not be used for un-authorized expenses. Staff salaries should reflect the proportion of an individual’s time that will be spent administering the program. 

Section 1 - PERSONNEL EXPENSES - enter data directly into cells

Section 2 - GARDEN CAPITAL IMPROVEMENTS - data calculated from Garden Worsheet tab
Section 3 - KITCHEN CAPITAL IMPROVEMENTS - data calculated from Kitchen Worksheet tab

Section 4 - PROGRAM EXPENSES - enter data directly into cells

Notes:

Item

Quantity x Cost / Unit = Total Cost YR 2 (qty) YR 2 Total YR 3 (qty) YR 3 Total YR 4 (qty) YR 4 Total YR 5 (qty) YR 5 Total

Wheelbarrow

-$             

-$             

-$           

-$       

-$         

Gloves

-$             

-$             

-$       

-$          

-$       

Hoses

-$             

-$             

-$       

-$       

-$       

Shovels (digging)

-$             

-$             

-$       

-$         

-$         

Hand tool set

-$             

-$             

-$      

-$       

-$       

Watering Can

-$             

-$             

-$       

-$       

-$       

Hand Pruner

-$             

-$             

-$       

-$          

-$         

Garden Hoe

-$             

-$             

-$         

-$            

-$         

Action How

-$             

-$             

-$       

-$       

-$       

Long-handled Pruner

-$             

-$       

-$       

-$       

-$       

Shovels (transfer)

-$             

-$       

-$       

-$       

-$       

Bow Rake

-$             

-$       

-$       

-$       

-$       

Leaf Rake

-$             

-$       

-$       

-$       

-$       

Digging Fork

-$       

-$       

-$       

-$       

-$       

Pick Ax

-$       

-$       

-$           

-$            

-$             

Spades

-$       

-$       

-$       

-$             

-$             

Potato Hook

-$       

-$       

-$           

-$       

-$       

 Soil (cubic ft) (Assumes 10 x  3x6 ft beds with 10" @ 15 

cubic feet of soil per bed) 

-$       

-$       

-$       

-$       

-$       

Rototiller

-$       

-$       

-$           

-$            

-$             

Landscape Fabric 

-$       

-$       

-$       

-$       

-$       

Landscape Fabric - in kind

-$       

-$       

-$           

-$       

-$       

-$       

-$       

-$           

-$            

-$             

-$       

-$       

-$       

-$       

-$       

-$       

-$       

-$           

-$            

-$             

-$       

-$       

-$           

-$            

-$             

SUBTOTAL

-$             

-$        

-$       

-$         

-$             
Item

Quantity Cost / Unit Total Cost

Green House

-$       

Garden Beds (4" x 8" , suggested size)
Toolshed

-$       

Irrigation / watering source / hose

-$       

Food Prep Sink

-$       

GARDEN WORKSHEET - STEP 2
SECTION 1- GARDEN TOOLS AND EQUIPMENT Please provide a line item budget for garden tools and equipment. Costs for tools and equipment are considered capital costs. Please note: some tools and equipment will be one

time costs and some will reoccur as program expenses in later years when tools need to be replaced. Please budget accordingly. The items listed below are common tools you may need for your culinary garden. This is not an inclusive

list. For items your school already has and does not need to purchase please enter 0 for the quantity. You may add items to the list by inserting a row to the speasheet. Please replace the quantity and costs according to your needs

and market. If your school has an in-kind donor please add "-in kind" to the end of the item name, fill in the number of items you are receiving in kind and then enter 0 for the cost/unit. There is an example below in blue text. Add 

notes for narrative in the notes section at the bottom of the page.

SECTION 2- GARDEN BUILD OUT - Please refer to the conceptual layout for the culinary garden to help you complete this section of the budget. The line items below represent Emeril's Culinary Garden minimum design standards

for school gardens - All school partners must have the items listed below in bold font in their culinary garden. Schools should consult a landscape contractor or design professional for market pricing and permitting fees / requirements.

If your school already has one of the items below and does not need to budget for that item, please enter a zero for the quantity and make a note at the bottom of the page. Please enter the quantity and costs according to your needs

and market. If your school has an in-kind donor please add "-in kind" to the end of the item name, fill in the number of items you are receiving in kind and then enter 0 for the cost/unit. There is an example below in blue text. Add 

notes for narrative in the notes section at the bottom of the page.

How to complete the Garden Worksheet: 
1. Complete the shaded portions of this worksheet and follow each of the section instructions below. Your totals will populate into the budget cover sheet.

2. Go to the Kitchen Worksheet once you complete this Garden Worksheet. Remember to save your changes as you work.

Item

Description

YR 1  
YR 2 

YR 3 
YR 4 

YR 5 

Garden Instructor

Assume one instructor (at xx hours per week with benefits, if applicable) 

Kitchen Instructor

Assume one instructor (at xx hours per week with benefits, if applicable) 

Support staffSupport staff

TOTAL PERSONNEL

-
$                 

-
$            

-
$                  

-
$            

-
$                 

Garden Classroom and Build Out

Assumes cost to renovate existing school garden 

-
$                

-
$           

Garden Tools & Equip

Assumes cost of purchasing additional garden tools 

-
$           

-
$           

-
$           

-
$           

-
$           

 

TOTAL GARDEN

-
$                 

-
$          

-
$               

-
$          

-
$                

Kitchen Classroom and Build Out

Assumes construction cost of $150 / 1500 sq ft and Build Out Costs 

-
$                 

-
$           

Kitchen Tools & Equipment

 Assumes cost of kitchen tools and equipment to house teaching kitchen  

-
$                

-
$           

-
$                

-
$           

-
$                 

TOTAL KITCHEN

-
$                 

-
$          

-
$               

-
$          

-
$                

TOTAL CAPITAL IMPROVEMENTS (GARDEN & KITCHEN)

-
$                 

-
$           

-
$                 

-
$           

-
$                 

Community Garden Events

Assumes costs for one garden community event per year 

-
$            

-
$                      

-
$                      

-
$                      

-
$                      

Outdoor Classroom Supplies

Assumes cost for garden supplies for 18 lessons per grade per year 

-
$                       

-
$                      

-
$                      

-
$                      

-
$                      

Community Kitchen Events

Assumes one grade level community kitchen event per year for every grade and one school-wide community kitchen event 

-
$                       

-
$                      

-
$                      

-
$                      

-
$                      

Food Expenses and Supplies

Assumes food costs for 18 cooking lessons per grade, per year

-
$                       

-
$                      

-
$                      

-
$                      

-
$                      

Travel

Assumes cost of local travel for field trips or program related activities (reimbursed at the current IRS rate / school approved rate)

Training  / Professional Development
Assumes cost to send 50 teachers and staff to two PD days per year (cost of substitutes etc)

Office Supplies

Assumes cost of office supplies for garden and kitchen instructor

Prining/copying

Assumes cost of printing lesson plans for instruction

Marketing Materials

Assume cost of promotional materials for family & community events and/or press events 

Contract Labor & Maintenance

Assumes cost of summer garden maintence and professional fees for construction and/or renovation costs

TOTAL PROGRAM

-
$                       

-
$                      

-
$          

-
$          

-
$          

TOTAL BUDGET

-
$           

-
$          

-
$          

-
$          

-
$          

MAXIMUM GRANT AMOUNT

300,000.00
$       

50,000.00
$      

50,000.00
$      

50,000.00
$      

50,000.00
$      

BALANCE FOR SCHOOL PARTNERS TO FUNDRAISE

(300,000.00)
$       

(50,000.00)
$       

(50,000.00)
$       

(50,000.00)
$       

(50,000.00)
$       

EMERIL'S CULINARY GARDEN & TEACHING KITCHEN BUDGET TEMPLATE 

How to complete this Budget Cover Sheet:
Step 1. Complete the shaded  portion of Section 1 - Personnel on the Budget Cover Sheet

Step 2. Complete the garden worksheet tab following each of the section instructions within the worksheet. Your totals will populate into this budget cover sheet.

Step 3. Complete the kitchen worksheet tab following each of the section instructions within the worksheet. Your totals will populate into this budget cover sheet.

Step 4. Complete the shaded  portion of Section 4 - Program (lines 36 - 41) on the Budget Cover Sheet.

Step 5. Review the budget cover sheet and fill in any missing data that did not populate from the Garden and Kitchen Worksheets.

Step 5. Save spreadsheet and email to Katie Mularz at Kmularz@emeril.org
If necessary, change the descriptions  for the cost assumptions to reflect your budget and market research that your school performed for this grant and the program. Please provide notes for any items with a zero amount in the budget.

Remember - funding must be used for activites associated with the scope of work and may not be used for un-authorized expenses. Staff salaries should reflect the proportion of an individual’s time that will be spent administering the program. 

Section 1 - PERSONNEL EXPENSES - enter data directly into cells

Section 2 - GARDEN CAPITAL IMPROVEMENTS - data calculated from Garden Worsheet tab

Section 3 - KITCHEN CAPITAL IMPROVEMENTS - data calculated from Kitchen Worksheet tab

Section 4 - PROGRAM EXPENSES - enter data directly into cells

Notes:




